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A

accessing
program help, 11
shared documents/folders, 159
accounts. See user accounts
Action Center, 260-261
activating
parental controls, 266-267
Windows 7, 12-13
activity reporting, 267
adding
calendars, 254-255
contacts, 226-227
details to files, 135
file attachments to e-mails, 232-233
gadgets to desktop, 294-295
items to playlists, 101
music to slide shows, 85
pages to home page tabs, 213
programs to Start menu, 297
signatures to e-mail messages, 234-235
tags to files, 134-135
address bar
Internet Explorer, 202
Media Player, 89
adjusting
backup configuration, 321
CD audio levels, 95
CD copy quality, 99
color schemes, 288-289
desktop background, 282-283
DVD play speed, 106
e-mail accounts, 223
file views, 122
home page, 212-213
homegroup password, 155
installation, 20-21
library view, 91
mouse properties, 9
network name, 163
password, 263
rules, 247
screen brightness, 172
slide show display time, 115
text font in documents, 58-59
user names, 148-149
user pictures, 150151
volume in Windows Media Player, 93
administrator user account, 145
Aero Peek feature, 299
album art, 95
applying
system restore points, 316-317
themes, 292-293

assigning events to calendars, 255
attachments (e-mail), 242-243
audio files, 92

audio levels, 95

automatic uninstall, 43

Back button (Media Center), 113
background (desktop), 183, 282-283
backing up files, 318-321
bad sector, 311
battery power, 173
Bcc, 231
blocking
programs, 269
senders, 276-277
brightness (screen), 172
broadband connections
connecting modem to computer, 193
connecting wireless router to modem, 191
creating, 192-193
browsing history, 270-271
burning CDs/DVDs, 102-103, 111, 126-129
buttons
Back, 113
Close, 23
command, 26
Maximize, 23
Minimize, 23
option, 26
power, 171
Scenes, 85
spin, 26, 28
Start, 7
taskbar, 301

C

cables (serial), 186

Calendar feature (Windows Live Mail)
adding calendars, 254-255
assigning events, 255
creating events, 252-253
displaying dates, 250-251
events list, 251
navigating, 249
renaming calendars, 255
switching to, 248

camera (digital), 76-77

capacity (CD), 127

CDs. See also DVDs
adjusting audio levels, 95
burning, 102-103, 111, 126-129
capacity, 127




copying tracks from, 97-98
erasing, 129
installing from, 18
playing music, 94-97
ripping, 98
stopping, 96
types, 127
viewing files on, 119
Center position, 283
changing. See adjusting
Character Map, 64-65
check box (dialog box), 26
checking, error, 304-305, 310-313
clearing History List, 211
click and drag (mouse), 9
clicking (mouse), 8
Close button, 23
closing
Media Center, 112
program windows, 33
Windows 7, 15
Windows Media Player, 88
color scheme, 288-289
combo box (dialog box), 27, 29
command button (dialog box), 26
commands
execute, 25
Lock, 264-265
run, 24
Save As, 243
compressed folders, 138-139
computer
connecting broadband modem to, 193
locking, 264
unlocking, 265
configuring
e-mail accounts, 222-223
power buttons, 171
presentation settings, 182-183
wireless routers, 191
connection (Internet)
activating Windows 7, 13
broadband, 192-193
charges, 187
connecting, 196
dial-up, 194-195
disconnecting, 197
overview, 186-187
PC and home theater, 108-109
selecting type, 189
speed, 187
starting, 188-189
troubleshooting, 189
to wireless networks, 160-161, 190-191

contacts
addresses, 230-231
categories, 228-229
overview, 226-227
controls
dialog box, 26-27
user account, 258
converting handwriting to text, 177
copying
documents, 52-53
files, 124
tracks from music CDs, 98-99
creating
broadband connections, 192-193
compressed folders, 139
contact categories, 228-229
dial-up connections, 194-195
documents, 47
DVD slide shows, 82-85
e-mail messages offline, 225
events, 252-253
files, 131
filtering rules, 246-247
folders for saved messages, 244-245
homegroups, 154-155
pictures, 6
playlists, 100-101
system restore point, 314-315
user accounts, 144-145
wireless connections, 190-191
Current Date (Calendar), 249
Current Link (Internet Explorer), 202
custom installation, 21
custom themes, 290-291
custom uninstall, 43
customizing
power plans, 170
Start menu, 296-297
taskbar, 298-301

date, 7
Date Navigator (Calendar), 249
Defender (Windows), 259
defragmenting hard drive, 308-309
Delete the Account task, 153
Delete Files option, 153
deleting
blocked senders, 277
browsing history, 270-271
CD-RW/DVD-RW, 129
contact categories, 229
contacts, 227
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destinations, 41
documents, 305
favorites, 215
files, 132, 306-307
folders, 245
gadgets from desktop, 295
handwritten text, 177
images from slide show, 83
programs, 297, 305
ripped tracks, 99
Scenes button in slide shows, 85
user accounts, 152-153
deselecting files, 121
desktop
adding gadgets, 294-295
background, 183, 282-283
icon, 7
setting up slide show, 284-285
destinations, 40-41
Details pane, 89, 135
device driver, 313
devices, 312-313
dial-up connections, 194-195
dialog box
controls, 26-27
keyboard shortcuts, 29
using, 28-29
digital camera, 76-77
disabling features, 24
disconnecting
from Internet, 197
wireless networks, 161
Disk Cleanup, 305-307
display time, 115
displaying
battery level banner, 173
battery level fly-out, 173
dates, 250-251
favorite Web pages, 215
Input panel, 174
mobility settings, 166-167
power options, 168-169
pull-down menus, 24
Quick Tabs, 207
slide show images, 115
toolbars, 25
user accounts, 142-143
documents. See also files
accessing shared, 159
changing text font, 58-59
copying, 52-53
creating, 47
deleting, 305

editing text, 54-57

finding text, 60-61

inserting special symbols, 64-65

opening, 50-51

overview, 46

printing, 66-67

replacing text, 62-63

saving, 48-49

sharing, 158-159
double-clicking (mouse), 8-9
downloaded program files, 307
downloading installation, 19
drop-down list box (dialog box), 27, 29
DVD Maker (Windows), 82-85
DVDs. See also CDs

burning, 111, 126-129

creating slide shows, 82-85

erasing, 129

installing from, 18

navigating, 106-107

playing, 104-105, 110

types, 127

E
editing
contact categories, 229
contact data, 227
document text, 54-57
pictures, 6
e-mail messages
composing offline, 225
configuring accounts, 222-223
forwarding, 240-241
junk, 259, 274-275
reading, 236-237
receiving, 236-237
replying to, 238-239
sending, 224-225, 229
enabling features, 24
entering Web page addresses, 204-205
error checking, 304-305, 310-313
Event List (Calendar), 249
events, 252-253, 255
execute commands, 25
extracting files from compressed folders, 138-139

F

false positive, 275

features. See also Calendar feature (Windows Live Mail); notebook features
Aero Peek, 299
enabling/disabling, 24




InPrivate Browsing, 272-273
jump list, 40-41
library, 90-91, 93
System Restore, 314-317
files. See also documents
adding attachments to e-mails, 232-233
adding details, 135
adding tags, 134-135
backing up, 318-321
burning to CD/DVD, 126-129
changing views, 122
copying, 124
creating new, 131
deleting, 132, 306-307
deselecting, 121
extracting from compressed folders, 138-139
library, 119
moving, 125
playing audio/video in Windows Media Player, 92
previewing, 123
renaming, 130
restoring backed-up, 322-325
restoring deleted, 133
searching for, 136-137
selecting, 120-121
synchronizing between computers, 178-181
viewing, 118-119
Fill position, 283
filtering incoming messages, 246-247
finding text in documents, 60-61
Firewall (Windows), 259
Fit position, 283
Fix window (Windows Live Photo Gallery), 78-79
Flash drive, viewing files on, 119
folders
accessing shared, 159
creating, 139, 244-245
deleting, 245
extracting files from compressed, 138-139
library, 91
moving messages to, 245
renaming, 245
sharing, 158-159
synchronizing, 181
window, 137
forwarding e-mail messages, 240-241

G

gadgets, 294-295
grouping taskbar buttons, 301

hard drive
checking for errors, 310-311
checking free space, 304-305
defragmenting, 308-309
Help system, 10-11
hiding toolbars, 25
hint (password), 5
History List, 210-211
home page, 212-213
home theater, 108-109
homegroups
creating, 154-155
joining, 156-157
leaving, 157
passwords, 155
sharing documents/folders, 158-159
streaming media, 157
troubleshooting, 155
viewing resources, 162
hyperlinks, 200

images. See also pictures
creating DVD slide shows, 82-85
displaying slide shows, 115
importing from digital camera, 76-77
online background, 285
pan and zoom, 84
Pictures Library, 70
playing in continuous loop, 83
previewing, 71
printing, 80-81
removing from slide show, 83
repairing digital, 78-79
restoring, 79
rotating, 79
scanning, 74-75
viewing, 72-73
importing images from digital camera, 76-77
InPrivate Browsing feature, 272-273
InPrivate Filtering, 273
Input panel, 174
inputting text with text pen, 174-177
inserting special symbols, 64-65
installation
changing, 20-21
programs, 18-19
repairing, 20-21
typical compared with custom, 21
Windows Live Essentials programs, 220-221
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Internet. See also Web pages
audio, 111
connecting to, 196
disconnecting from, 197
installing from, 19
using, 6
Internet connection
activating Windows 7, 13
broadband, 192-193
charges, 187
connecting, 196
dial-up, 194-195
disconnecting, 197
overview, 186-187
PC and home theater, 108-109
selecting type, 189
speed, 187
starting, 188-189
troubleshooting, 189
to wireless networks, 160-161, 190-191
Internet Explorer, 201, 202, 213
IP (Internet Service Provider), 187

J

joining homegroups, 156-157
jump list feature, 40-41

junk e-mail, 259, 274-275

K

Keep Files option, 153

keyboard
controlling program windows with, 33
shortcuts, 29
switching programs with, 39

L

leaving homegroups, 157

left-handed user (mouse), 9

library feature (Windows Media Player), 90-91, 93
links, 200, 202, 203

list box (dialog box), 27, 29

Live Contacts. See Windows Live Contacts
Live Essential programs (Windows), 220-221
Live Mail. See Windows Live Mail

Live Photo Gallery (Windows), 73, 78-79
loading Internet Explorer, 213

Lock command, 264-265

Main menu (Media Center), 113
maintenance
applying system restore points, 316-317
backing up files, 318-321
checking devices for errors, 312-313
checking hard drive for errors, 310-311
checking hard drive free space, 304-305
creating system restore points, 314-315
defragmenting hard drive, 308-309
deleting unnecessary files, 306-307
restoring backed-up files, 322-325
manipulating gadgets, 295
Maximize button, 23
maximizing program windows, 31
media. See also Windows Media Player
playing, 6
streaming, 157
Media Center
closing, 112
opening, 112
running slide shows, 114-115
uses for, 110-111
media extender, 109
Media Player (Windows). See Windows Media Player
memory card, 119
menu bar, 23
menus
pull-down, 24
Start, 296-297
Minimize button, 23
minimizing program windows, 30
Mobility Center, 166-167, 180
modifying. See adjusting
monitoring battery power, 173
mouse
pointers, 7, 291
techniques, 8-9
wheel, 37
moving
files, 125
messages to folders, 245
program windows, 35
music. See also media
adding to slide show, 85
burning to CDs, 102-103
copying tracks from CDs, 97-98
playing, 6, 94-97, 110
stopping CDs, 96
My Details pane (Media Player), 97




N
navigating
Calendar feature (Windows Live Mail), 249
DVDs, 106-107
with History List, 210-211
Internet Explorer, 202
library, 90-91
Media Center window, 113
scenes in DVDs, 106
tabs, 207
Web pages, 208-209
Navigation pane (Media Player), 89, 101
network name, 163
network resources, 162-163
notebook features
battery power, 173
file synchronizing, 178-181
mobility settings, 166-167
power options/plan, 168-171
presentation settings, 182-183
screen brightness, 172
text pen, 174-177
notification area, 7, 301
Now Playing window, 93, 97

(o)

offline Web pages, 307
opening. See also starting
attachments, 242
destinations, 40
documents, 50-51
Media Center, 112
Mobility Center, 167
Personalization window, 280-281
Pictures Library, 70
Power Options window, 168-169
Web pages in tabs, 206-207
Windows Media Player, 88
option button (dialog box), 26
organizing program windows, 35

P

page loading, 205

pan and zoom images, 84

paper (printer), 81

parental controls
activating, 266-267
for DVDs, 105
overview, 258
rating system, 267
setting up, 266-269

passwords
changing, 263
components of strong, 263
homegroup, 155
overview, 5
user account, 147, 258, 262-263, 287
pausing tracks in music CDs, 95
pen (text), 174-177
Personalization window, 280-281
phishing, 259
phone line, 186
Photo Viewer (Windows), 72
pictures, 6, 111, 150-151. See also images
Pictures Library, 70
pinning destinations, 41
playback controls
Media Center, 113
Media Player, 89
playing
audio files in Windows Media Player, 92
desktop slide shows, 285
DVDs, 104-105, 110
images in continuous loops, 83
media, 6
music, 6, 94-97, 110
video files in Windows Media Player, 92
playlists, 100-101
power
battery, 173
buttons, configuring, 171
options, displaying, 168-169
plans, 169-170
presentation settings, 182-183
previewing
files, 123
images, 71
printing
documents, 66-67
images, 80-81
paper, 81
product key (software), 19
program windows
arranging, 35
closing, 33
maximizing, 31
minimizing, 30
moving, 35
overview, 23
resizing, 34
restoring, 32
scrolling, 36-37
toggling between, 38-39
viewing, 39
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programs
adding to Start menu, 297
blocking, 269
dialog boxes, 26-29
installing, 18-19
jump lists, 40-41
menus, 24
removing, 297, 305
scrollbars, 36-37
starting, 22
switching between, 38-39
toolbars, 25
uninstalling, 42-43
window features, 23
properties, mouse, 9
pull-down menus, 24

Q

Quick Tabs, 207

rating system, 267
reading e-mail messages, 236-237
receiving e-mail messages, 236-237
recording TV, 111
Recycle Bin, 133, 307
redisplaying Web pages, 205
remote control, 109
removing. See deleting
renaming
calendars, 255
files, 130
folders, 245
repairing
digital images, 78-79
installation, 20-21
repeating CDs, 97
replacing text in documents, 62-63
replying to e-mail messages, 238-239
resizing
program windows, 34
taskbar, 299
resources (network), 162-163
restarting Windows 7, 14
restoring
backed-up files, 322-325
deleted files, 133
images, 79
program windows, 32
restricting
DVDs, 105
game usage, 268-269

right-clicking (mouse), 9

ripping, 98-99

root menu (DVD), 106

rotating images, 79

rules, 246-247

run commands, 24

running
Disk Cleanup, 305
Media Center slide shows, 114-115
same searches frequently, 137
tasks, 41

S

Safe List Only protection level, 275
Save As command (Windows Live Mail), 243
saving
attachments, 243
custom themes, 290-291
documents, 48-49
favorite Web pages, 214-215
scanning images, 74-75
Scenes button, 85
scheduling recurring events, 253
screen
brightness, 172
elements, 7
saver, 286-287
scrollbars, 36-37
search engines, 217
searching
for files, 136-137, 323
library, 91
for Web sites, 216-217
sector, bad, 311
security
Action Center, 260-261
blocking senders, 276-277
browsing history, 270-271
InPrivate Browsing feature, 272-273
junk e-mail protection level, 274-275
locking computer, 264-265
overview, 258-259
parental controls, 266-269
password protection, 262-263
selecting
contact addresses, 230-231
files, 120-121
Internet connection type, 189
links, 203
power plan, 169
senders, blocking, 276-277
sending
e-mail messages, 224-225, 229
messages from Windows Live Contacts, 231




serial cable, 186
serial number (software), 19
setting(s)
computer time limits, 267-268
junk e-mail protection level, 274-275
mobility, 166-167
presentation, 182-183
screen saver, 286-287
sharing, 158-159
shortcuts
tabbed Web pages, 207
Web page address, 205
Show desktop bar, 31
shuffling music, 97
shutting down Windows 7, 15
signatures, 234-235
slide shows
adjusting display time, 115
creating DVD, 82-85
displaying images, 115
Media Center, 114-115
setting up desktop, 284-285
software, 19
sound effects, 291
spam, 259
spin button (dialog box), 26, 28
standard user account, 145
Start button, 7
Start menu, 136, 296-297
starting. See also opening
destinations, 40
DVDs, 106
Help system, 10-11
Internet connections, 188-189
Internet Explorer, 201
programs, 22
Windows 7, 4-5
Windows Live Essentials programs, 221
status bar (Internet Explorer), 202
stereo connection, 108
stopping
DVDs, 106
music CDs, 96
streaming media, 157
Stretch position, 283
subfolders (library), 91
symbols, 64-65
Sync Center, 180-181
sync partnership, 178-179
synchronizing, 178-181
system image, 319
System Menu icon, 23
System Restore feature, 314-317

tabs
adding pages to home page, 213
dialog box, 26
Media Player, 89
opening Web pages in, 206-207
Tags field, 134-135
taskbar
customizing, 298-301
grouping options, 301
icons, 7
resizing, 299
switching programs with, 38
tasks, 41, 113
telephone connection, 186
temporary Internet files, 307
text
box, 27, 28
changing font, 58-59
converting handwriting to, 177
deleting handwritten, 177
editing, 54-57
finding, 60-61
inputting with text pen, 174-177
pen, 174-177
replacing, 62-63
themes, 290-293
thumbnails, 307
Tile position, 283
time, 7
title bar, 23
toolbar, 23, 25, 89
Touch Keyboard, 176
tracks, 97-99
troubleshooting
Character Map, 65
devices, 313
Help system, 10-11
homegroups, 155
installation, 20-21
Internet connections, 189
low hard drive space, 305
mouse, 9
overlapping program windows, 35
page loading, 205
repairing digital images, 78-79
user accounts, 153
Windows Live Mail, 239, 241, 243, 247
Windows Media Player, 101
wireless networks, 163
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v
connection, 108
recording, 111
-to-PC connection, 109
typical installation, 21

u

uninstalling programs, 42-43
unlocking computer, 265
user accounts
controlling, 258
creating, 144-145
deleting, 152-153
displaying, 142-143
features of, 143
multiple, 193
passwords, 147, 258, 262-263, 287
restrictions on, 149
switching between, 146-147
for synchronization, 179
troubleshooting, 153
types of, 145
user names, 148-149
user pictures, 150-151

Vv

video files, 92

viewing
Action Center messages, 261
files, 118-119
homegroup resources, 162
images, 72-73
imported images, 77
network resources, 162-163
pictures, 111
program windows, 39
scanned images, 75

views, 122

volume adjustments, 93

w

Web address, 200
Web filtering, 267
Web Page Title (Internet Explorer), 202
Web pages
adding to home page tabs, 213
address, 204-205
deleting favorites, 215
navigating, 208-209

opening in tabs, 206-207
overview, 200
saving favorite, 214-215
Web servers, 200
Web sites, 200, 216-217
Window Color and Appearance dialog box, 289
Window Color and Appearance window, 289
windows
closing, 33
maximizing, 31
Media Center, 113
minimizing, 30
moving, 35
Personalization, 280-281
Power Options, 168-169
resizing, 34
restoring, 32
scrolling, 36-37
toggling between, 38-39
viewing, 39
Window Color and Appearance, 289
Windows Media Player, 89
Windows Defender, 259
Windows DVD Maker, 82-85
Windows Firewall, 259
Windows Journal, 177
Windows Live Contacts
creating contact categories, 228-229
deleting contacts, 227, 229
editing contacts, 227, 229
sending messages from, 231
Windows Live Essentials programs, 220-221
Windows Live Mail. See also Calendar feature (Windows Live Mail)
adding file attachments, 232-233
adding signatures, 234-235
Bec, 231
checking for e-mail messages, 237
composing e-mail messages offline, 225
configuring e-mail accounts, 222-223
creating folders for saved e-mail messages, 244-245
creating rules, 246-247
formats, 241
forwarding e-mail messages, 240-241
overview, 220
reading e-mail messages, 236-237
receiving e-mail messages, 236-237
replying to e-mail messages, 238-239
saving attachments, 243
sending e-mail messages, 224-225, 229
troubleshooting, 239, 241, 243, 247
Windows Live Photo Gallery, 73, 78-79




Windows Media Player Windows Photo Viewer, 72

adjusting volume, 93 wireless connection, 190-191

burning music files to CD, 102-103 wireless networks, 160-161, 163

closing, 88 wireless router, 191

copying tracks from music CD, 98-99 World Wide Web (WWW). See Web pages
creating playlists, 100-101 Writing Pad, 175

library feature, 90-91 WWW (World Wide Web). See Web pages
navigating DVD, 106-107

opening, 88

playing audio/video files, 92
playing CDs/DVDs, 94-97, 104-105
window, 89




